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A. General Protocols 

1. Do you prefer/require counsel to stand when speaking? 

 

2. Do you require attorneys to use the lectern? 

 

3. Do you limit the number of trial hours and, if so, when do you advise counsel 
of the limit? 

 

4. Do you have "dark" days customarily?   

 

5. Do you have standard times for beginning and concluding each day's 
proceedings? 

 

B. Pre-Trial 

1. Do you conduct a hearing pretrial to determine the admissibility of certain 
documents to avoid foundation questions? 

 

2. Do you require trial briefs?  Do you discourage them in jury trials? 

 



 

3. Do you have any procedures not set forth in the court rules, with respect to 
submission of motions in limine, exhibit lists and witness lists? 

 

4. Do you permit counsel to inspect the jury room before commencement of the 
trial? 

 

5. Do you have views on bifurcation of liability and damages phases?  If yes, 
please describe. 

 

C. Jury Selection 

1. How do you determine allocation of peremptory challenges when there are 
multiple plaintiffs and/or multiple defendants? 

 

2. Please describe the manner in which voir dire is conducted. 

 

3. Under what circumstances will you permit the use of juror questionnaires? 

 

4. Do you consider voir dire questions that do not directly relate to case issues to 
be inappropriate? 

 

D. Opening 

1. Do you discourage opening statements in bench trials? 

 

2. Do you limit the time for an opening statement? 

 



 

3. Must counsel exchange copies of all exhibits, time lines or other materials to 
be displayed during opening statement? 

 
 

E. Presentation of Evidence 

1. When do you require witnesses to be present at the courthouse?  

 

2. Do you permit jurors to be provided binders that contain copies of pre-marked, 
pre-admitted exhibits 

 

3. Under what circumstances do you examine a witness yourself? 

 

4. Do you allow sidebar approaches for objections? 

 

5. Do you allow jurors to take notes during all phases of the trial? 

 

6. Do you allow jurors to submit written questions to be posed to witnesses? 

 

7. Do you prefer that counsel move an exhibit to be admitted into evidence at the 
time it is the subject of questioning, or do you simply mark the exhibits for 
identification and discuss/argue admissibility later/at the conclusion of the 
trial? 

 

8. Do you prefer that some direct testimony be submitted in writing? 

 



 

9. Do you automatically provide a complete set of admitted exhibits to the jury?  
Do you provide such a set on request?  Do you only provide copies of 
individually requested exhibits? 

 

 

F. Closing 

1. Do you limit the time for a closing argument? 

 

2. Are there types of conduct during final argument you find objectionable? 

 

 

G. Jury Instruction 

1. When do you instruct the jury? 

 

2. For state court, do you have a policy that CACI, not BAJI, should be used? 

 

 

H. Verdict 

1. Do you have any rules regarding the preparation and submission of special 
verdicts? 

 

 

I. Post-Trial 

1. Do you normally receive post-trial briefs in bench trials? 

 



 

J. Technology 

1. Does your courtroom have an audio-visual coordinator counsel may contact? 

 

2. What audio-visual equipment is available in your courtroom?  May counsel 
bring in equipment? 

 

3. Do you permit presentation of digitized exhibits through audio-visual displays? 

 

4. Do you permit the playing of video portions of depositions for impeachment 
purposes? 


	Text1: Hon. Audrey B. Collins, United States District Court Judge
	Text2: Yes.
	Text3: Yes.
	Text4: I limit the number of trial hours in all civil trials.  I discuss this with counsel and decide on the number of hours at the Final Pre-Trial Conference.  I then fill in the number of hours that each party has on the Pre-Trial Conference Order itself.  During the trial, both my deputy courtroom clerk and I keep track of each party's time, and I announce the time spent at each recess of the day and at the end of the day.
	Text5: No.
	Text6: Yes.  On the first morning of trial, I begin at 8:30 a.m. to allow early selection of the jury.  Thereafter, I ask counsel to be present at 8:45 a.m.  We begin the trial at 9:00 a.m. promptly, and recess at lunch for about an hour and 15 minutes.  I excuse the jury for the day at 4:30 p.m., although counsel may remain to discuss matters with the Court.
	Text7: Yes.  I resolve all motions in limine and important objections to exhibits before trial to avoid wasting the jury's time.
	Text8: I do not normally require trial briefs.  However, the Local Rules do require that each party file a Memorandum of Facts and Law as part of the Pre-Trial process.
	Text9: I generally follow the Local Rules.  As of now, I require all motions in limine  to be filed by the day of the Final Pre-Trial Conference.  However, if there are numerous or complex  motions, they should be filed two weeks before to allow opposition and resolution well before trial.
	Text10: I have never had such a request.
	Text11: I always bifurcate the punitive damages phase, so that defendants need not disclose their personal finances during the liability phase.  I have no set views on bifurcation of liability and general damages, and try to be sensitive to what seems rational in the case before me.
	Text12: this has rarely come up in the civil context.  I would be happy to work with counsel to agree on the allocation.
	Text13: The Court conducts voir dire.  However, I ask counsel to submit questions a week before trial.  I then type all the voir dire questions, which are given to the panel when they report.  When the first 8 jurors are called into the jury box, I read the questions into the record for the first eight to answer.  Thereafter, new potential jurors bring their written voir dire sheets into the box.  They have had an opportunity to write notes or reminders to themselves as to how they would answer the questions.  This avoids repeating each question for every new potential juror, while at the same time it ensures that each potential juror has read every question.  At the conclusion of the initial questioning of the panel, I ask counsel to join me at sidebar, where counsel can request follow-up questions as well as raising challenges for cause.  I also use sidebars for any personal or embarrassing questioning of jury panel members.
	Text18: This is not a requirement, although counsel will often ask the Court to rule that a particular exhibit cannot be show.
	Text19: I do not have a rule on this.  I expect counsel to get the witnesses to court on time.
	Text24: Although I am open to this, particularly with experts, counsel rarely requests it.
	Text25: If there is no disagreement, I have no problem with admitting the exhibit at the time of questioning.  If there are objections to exhibits, then the issue must be resolved outside the presence of the jury (and not on the jury's time).
	Text26: Not in a jury trial, but certainly in a court trial.
	Text27: It is done automatically.
	Text14: I am open to considering it in a significant case.  What is interesting is how rarely (maybe 2 or 3 times) I have been asked to consider it.
	Text15: Generally, although I will ask questions about what newspapers, movies, or television shows jurors watch.
	Text16: Yes.
	Text17: No.  I limit the overall time, and expect counsel to decide how to use the total time.
	Text28: 
	Text29: 
	Text30: 
	Text31: 
	Text32: 
	Text33: 
	Text20: Yes.
	Text21: In a jury trial, only if I believe the jury has become confused by legal jargon or if the witness or jury has become confused by the questions.
	Text22: Not in a civil trial.
	Text23: Yes.
	Text34: 
	Text35: 
	Text36: This issue has not come up.
	Text37: Yes.
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